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Emergency Preparedness Plan 
 

 
Unit Name Office of Fraternity and Sorority Affairs (255-2310) 

 
 (Potentially available through CUPD off house at 255-1111) 

 
 

Emergency Preparedness Coordinators 
 

 
Name Building/Room   Work Phone  Email 

 
Travis Apgar  538 Willard Straight Hall   255-2310 tta4@cornell.edu 
 Associate Dean of Students  
 
Martin Kelly  532 Willard Straight Hall     254-4819  jmk24@cornell.edu 

Facilities Director 
 
Dale Williams           535 Willard Straight Hall           254-5014 dlw5@cornell.edu 
            Assistant Dean Facility and Finance 

 
Department Emergency Preparedness Team Coordinators 

 
 

Name Building/Room   Work Phone   Email 
 

    Kara Miller       536 Willard Straight Hall                            255-2910  ksm39@cornell.edu 
          Assistant Dean of Students  
 
   Lennon Jackson      537 Willard Straight Hall  255-3346 lnb23@cornell.edu 
         Assistant Dean of Students 
 
    Lisa Brown     539 Willard Straight Hall  255-7175 lmb57@cornell.edu 

        Assistant Dean of Students 
 
    Patty Case     536 Willard Straight Hall  255-5430 pac25@cornell.edu 

                     Executive Staff Assistant to the Associate Dean of Students 
  

               Denise Thompson    541 Willard Straight Hall              255-2310          dmt29@cornell.edu 
 Administrative Assistant 
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University Resources 

 
Support Services and Resources  

  
Cornell and the Ithaca community have numerous resources available for counseling and aiding 
individuals.  Complete listings are found in the Cornell and Ithaca telephone directories.  The following 
list is intended to show the range of help available. 
 
Depending on the specific emergency, special services may be set up. 
 
Cornell Resources 
 
Counseling    CAPS: 255-5208 
     Counseling and Advising Network: 254-2381 
 
Student loans    255-7234 
 
Housing Listings   255-5368 
 
Transportation    255-4600 
 
Child Care Referrals   Day Care/Child Development Council: 273-0259  
     Early Childhood Center: 255-6839 or 255-6245 
     University Cooperative Nursery School: 266-9680 
 
Special services   Dean of Students: 255-6363, 255-1115 
 
Academic assistance   Learning Strategies Center: 255-6310, 255-7665 
 
University Insurance Claims  Gannett: 255-6363, 255-4045 (student) 

Human Resources, Benefits Services: 254-2910,   
255-6347, 255-5416, 255-6885 (staff) 

 
Crisis Manager, Tanni Hall  255-3608 
 
Cornell Emergency, Information, and Support Services 
 
Cornell Police      Emergency:  911 (from campus phone) 
       Non-Emergency:  255-1111  
 
Cornell University Emergency Medical Service Emergency:  911 
       Non-Emergency: 255-9320 
 
Environmental Health and Safety, Dept. of  Emergency 911 
       Non-Emergency: 255-8200 
 
Facility Related Emergency     255-5322 (24 hours) 
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Gannett: Cornell University Health Services  255-5155 
 
Inclement Weather and Special Events  255-3377 
 
Cornell Information Radio    530 AM 
 
University Operating Status Web Site: 
 www.info.cornell.edu/CUHomePage/Status/Status.html 
 
Risk Management and Insurance   277-1188 
 
Suicide Prevention and Crisis Center 72-1616 (24 hour crisis line, anonymous and 

confidential) 
272-1505 (prevention and education program) 

 
Tompkins County Rape and Abuse Crisis Hotline 277-5000 (24 hours) 
 
Personal Counseling Services 
 
Alcoholics Anonymous and Al-Anon   273-1541 
 
Center for Crime Victims and Sexual Assault 277-5000 (24 hour crisis hotline) 
       273-5589 or 277-1670 
 
Community Dispute Resolution Center  273-9347 
 
Cornell United Religious Work   255-4214 
 
Counseling and Psychological Services  255-5208 
 
Empathy, Assistance, and Referral Service  255-EARS (255-3277) 
 
Employee Assistance Program    255-1531 
 
HIV/AIDS Information and Education  255-4782 
 
HIV Antibody Testing and Counseling  255-3978 
Sexuality Services     255-3978      
                 
Victim Advocacy Program    255-1212 
 
Community Resources 
 
Cayuga Heights Police    257-1011 
 
Dryden Police      844-8118 
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Groton Police      898-3131 
 
Ithaca City Police     272-3245 
 
Trumansburg Police     387-6505 
 
Sheriff Tompkins County    272-2444 
 
NY State Police     273-4671 
 
Child Abuse and Maltreatment Reporting Center 1-800-342-3720 
 
FBI: Ithaca      272-6424 
 
FBI: Albany      1-518-465-7551 
 
New York State Policy TTY    1-800-342-4357 
 
N. Domestic Violence Hotline   1-800-942-6906 
 
Poison Control Center CNY    1-800-252-5665 or 1-315-476-4766 
 
Rabies Information     274-6688 or 274-6600 
 
Suicide and Crisis Counseling   272-1616 
 
US Secret Service: Syracuse    1-315-448-0304 
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FACILITY CODE OF COMPLIANCE 

 
In 1997, Cornell University adopted the Recognition Policy for Fraternities and Sororities, which 
requires chapters to assume full responsibility for the physical condition of the facility.   
 
Recognition Policy states: 
 

Criteria for Full Recognition: 
Fraternities or sororities occupying facilities not owned by the University shall certify to the 
University that there exists a house corporation (which shall sign such certification) which has 
assumed full responsibility for the physical condition of the facility and compliance with all 
applicable local codes, regulations and standards for issuance of the Certificate of Compliance.  
In addition, an officer of the house corporation and the chapter president shall certify that an 
annual safety inspection has been performed by an organization or person satisfactory to the 
University and that all violations have been corrected or are in the process of being corrected.  
Local authority having jurisdiction: Ithaca Fire Department, Village of Cayuga Heights Fire 
Department, and Building Commissioner. 

 
Per the Recognition Policy, Cornell University requires that chapters are in compliance with all local 
and state codes and regulations regarding housing. Chapters not in compliance with all applicable 
facility codes will not be permitted to host social events in their  facilities and will be subject to loss 
of recognition as a chapter  at Cornell University. 
 
I.  Certificate of Compliance 
 

All chapters must have a current Certificate of Compliance.  This is an inspection done by the 
Building Commissioner and is issued every two or three years in the City of Ithaca and annually 
in the Village of Cayuga Heights.  I f your  COC is about to expire, or has expired, please 
contact one of the following: 

 
University-owned properties should contact Martin Kelly at 254-4819 or by 
 e-mail at jmk24@cornell.edu, to schedule an inspection. 

 
Privately owned and within the City of Ithaca, should contact the Ithaca Building 
Department, at 274-6508. 
 
Privately owned and in the Village of Cayuga Heights, should contact  
Mr. Brent Cross, Engineers Office at 257-5536. 

 
II. Public Assembly/Occupancy rating:  
 

All chapters must have a current Public Assembly Rating (PAR) in order to host any large public 
gathering in their facility.  If sufficient floor space or exit capacity is not available to hold 49 or 
more people, the facility will not be rated for public assembly. 
 
Therefore, if your facility does not have a Public Assembly Rating of 49 or more, the chapter 
may not host an event that will assemble more than 49 people for purposes such as ceremonial or 
social functions, or recreation, food or drink consumption. 
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The Public Assembly Rating results after an annual safety inspection.  I f your Public Assembly 
Rating is not current, please contact one of the following: 

 
University-owned properties should contact Martin Kelly at 254-4819 or by e-mail at 
jmk24@cornell.edu, to schedule an inspection. 

 
Privately owned and within the City of Ithaca should contact the Fire Prevention Bureau 
of the Ithaca Fire Department at 272-1234. 

 
Privately owned and in the Village of Cayuga Heights should contact  
Mr. Brent Cross, Engineers Office at 257-5536. 
 

III. Use Permits for Public Assembly Properties (City of Ithaca only): 
 

This permit will accompany the Public Assembly Rating for City of Ithaca properties with an 
assembly rating of 49 or more.  It will be granted by the Ithaca Fire Department only if: 
 

1) All code violations have been mitigated, 
2) All fee inspections have been paid to the Ithaca Fire Department, 
3) The facility has a current Certificate of Compliance with the Ithaca Building 

Department. 
 
I f your  Use Permit is not valid, please the Fire Prevention Bureau of the Ithaca Fire 
Department at 272-1234. 

 
IV. Certificate of Liability Insurance 
 

The Recognition Policy for Fraternities and Sororities requires each chapter to maintain 
comprehensive general liability insurance in the minimum amount of $1,000,000. (one million 
dollars).  Specifically, it states chapters must: 
 

Maintain comprehensive general liability insurance in the minimum amount of $1,000,000.  (one 
million dollars) of primary liability coverage (each occurrence), with general aggregate 
coverage of at least $2,000,000. (total).  Such liability insurance shall include Cornell University, 
its officers, employees, and agents, as an additional named insured and shall be written with an 
insurance carrier acceptable to the University.  A certificate of such insurance shall be 
forwarded to the University as evidence of such coverage, and the University must receive notice 
of any change, cancellation, or renewal of the policy.  The insurance shall be considered primary 
over any and all collectable insurance that the University may have available. 

 
If you have specific questions regarding any of the above, please contact the Office of Fraternity and 
Sorority Affairs at 255-2310. 
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INSPECTION OF BUILDING SYSTEMS 
An information sheet for owners of residential buildings 

 
1. Smoke detectors:  NFPA 72 calls for monthly testing of detectors.  We suggest that in rental 

properties that this responsibility fall to the tenants, and landlords and homeowners test detectors 
at least annually.  It is suggested that battery-operated detectors have their batteries changed at 
least semi-annually, e.g. when clocks are changed in spring and fall. 

 
2. Gas-fueled heating systems and chimneys:  NYSEG recommends annual inspection by a 

professional heating contractor, preferably conducted at the start of the heating season.  If 
meeting the weatherization ordinance (City of Ithaca Municipal Housing Code Section 210-41) 
through heating system efficiency, the efficiency of the system must be verified within the two 
years preceding issuance of a Certificate of Compliance.  Your professional heating contractor 
may be able to perform the necessary tests. 

 
3. Solid fuel systems and chimneys:  NYS Office of Fire Prevention and Control recommends 

chimneys serving fireplaces and wood stoves be inspected and cleaned at least monthly.  
Accumulated creosote in the chimney should be removed with a wire brush.  If you are unable to 
do this yourself, consult a professional chimney sweep. 

 
4. Portable fire extinguishers:  NFPA 10 requires monthly visual examination to check that 

extinguishers are visible and accessible, are not damaged, and that pressure gauge indicator is in 
operable range.  Annually, extinguishers must undergo complete inspection and maintenance 
procedures by qualified personnel, and the label punched or initialed by the person or agency 
performing the procedures.  During an inspection, we will look for these labels on portable fire 
extinguishers. 

 
!  In addition,  your building may be protected by one of the following systems.  If so, the 

Building Department can supply you with a specific information sheet for that system: 
 

- Fire alarm systems:  Annual testing of supervised systems per NFPA 72 by qualified persons is 
required.  Certification must be forwarded to the Building Department before a Certificate of 
Compliance will be issued.  See separate sheet. 

 
- Sprinkler systems:  Testing of sprinkler systems per NFPA 13 by qualified persons is required.  

Certification must be forwarded to the Building Department before a Certificate of Compliance 
will be issued.  See separate sheet. 
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MAJOR ITEMS OF CONCERN DURING A HOUSING INSPECTION 
 

1) Smoke detectors:  are required, must be properly located, and in working order. Test  
all bedroom smoke detectors by pushing and HOLDING the button in. 

 
2) Window and door locks:  the Lock law requires each window and exterior door to have a  

locking device.  Exterior doors must have an approved "single cylinder" deadbolt lock with a 
minimum bolt length of one (1) inch extending into a doorjamb that is in good condition.  Deadbolt 
locks that require key operation from both sides of the door ("double cylinder deadbolt") are not 
approved locks unless the lock is of the "captured key" type. 

 
3) Extension cords:  in general, fused/circuit-breakered plug strips are OK, however, regular  

extension cords are not. This rule is particularly enforced. 
 
4) Garbage and combustible materials:  accumulations of combustible materials and  

garbage on the premises constitute a life/health hazard to you and other occupants of the building, 
and is a violation. 

 
5) Stairs:  steps and stairs must be in good condition and be equipped with handrails and  

guardrails where applicable (3 steps or more). 
 
6) Interior protection:  interior walls, floors, and ceiling must be in good condition.   

Deteriorating surface finishes contribute to rapid spread of fire and smoke in the event of an 
emergency. 

 
7) Emergency escape:  windows and other openings required for emergency escape from  

the building must be in good working condition.  Halls should be clear of any furniture, storage, or 
debris.  Bedrooms must have at least one operable window unobstructed by furniture for exiting.  All 
exit and emergency floodlights must be in operating condition.  NO trash cans in halls. 

 
8) Heating equipment:  the heating system and water heating appliances will be examined  

to determine if the units are maintained and vented properly, and are equipped with proper safety 
devices (i.e., temperature-pressure relief valves, etc.). 

 
9) Fire protection:  the fire protection equipment will be checked to determine if it is  

maintained properly.  Certifications may be required. 
 

10) Exterior protection:  the exterior of the building will be checked, including: paint, roofing,  
chimney, windows, exterior steps, fire escapes, etc., to determine the condition. 

 
11) Loft beds:  must be free standing.  Limited to a maximum of 1/3 of the floor space, or 36  

sq. feet (queen size), whichever is less.  The room must have a minimum ceiling height of 7'6" and a 
minimum of 3 ft. clearance to ceiling, smoke or heat detector, or sprinkler head.  May not be directly 
below a sprinkler head.  Past variances for loft beds are voided. 

 


